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 Use correct greeting, depending
on style of etter

 To be able to write formal and
informal letters

© Write an introduction to explain
why | am writing

« Organise writing into well
Structured paragraphs

« Construct a conclusion saying
‘what needs to happen next

« Sign off correct

« Use correct level of formality

« To be able to include all
‘appropriate requirements from
the year 6 banding sheet for
writing

another s o CLE ST 1 traim wesbly with & ciche tm an m coach (4r light)
that 1 am o bon felde. Once, the stumpe were amost destroged by throwing pover
they actually had a bl shaped hol through the middle Mr Sight crtainly thinks that 1
could pla for England Ladies when Tm older, However, 1 can thik of ncther squad that
could benefe rom ey il fer more.

Whilt physcal strength s important, any presigous CREST. agent mus also posess
incredibl intelligtne. My mathematical abilte as excellent. Math t o sssntil agent
KL i s the e o everthing! T my mind, Lfe et o big mathamatial squstion ofter
another Tl e you o seeret - my il hrowing skl ar ol dus o ot In
order o maks the pefct throw, 1 work out the following: the angle ofth bounce; the speed
of the bl th trength ofth wind and the point f relaase from my hand. 1t  trikel

T wee o b an ot i th s, | hve s thonght tough o st ety 1o
oy my e ons e nd e me congiyatsideof the CREST. agonition [
would all g Wthenatics aster, o ohvis s Some ey thik et
mathematic s ot npresive ulity; othrs ke el o wht oty mlcble
sl maths co b, am hoping ht ang il enemis woud unerstingt e o
my mathematcal e, which would i me  dfie abentage e olow me o
sifly it tum.

1 cocasion, e o can s | o b manellos et 1 gour e [ wld
e thecportaty o g s CREST 1 hop o s s e wih you nd |
U ———

Your sicely

CharlneMorre
[re————

What should | already Diagrams/WAGOLL Vocabulary
know?
« Knoww Sender” Sparthoe Primary Schol

it oot ok etter Text tot you sen o someone

oo

+ Wit the date o the eter st Sender_ Thepersonsening the etter.
© Write an appropriate greeting DS SLF Recipient receiving
* Write and introduction and use | ¢ ¢ o griemant Offics,

paragraphs PO Bo 513, Greeting How you open the letter e.g.
« Write infirst person New o, dear, hietc.
« Write a conclusion usk Formal letter Professional e.g. letter of
* Know whether it is a formal or complaint.

informal letter th Nvember 2016 informal letter | Chatty language
« Sign offletter appropriately Sign off How 1o end the letter €8, yours

DsarAgen Couton it o ncere
What will | know by the | ! am writisg to ou t Kindi offer my srics  prtof your CREST. tsam Ry, Yours faithfully | When you do not know the
. 1 Enow things e e Gl fo s with some o gour agents hving dfrences u

end of the unit? s oo o o i i s e o sevger s e | m“'m"‘ person youare
« Knoww sonder” ol s 9t s forard o g organiation's newss member

e ettt o gt s Yourssncerly | Wihen you know e
. wl ” ndrestimats my srength and phyical preence - yo wold be wrong o do 5o Heving person/name of the person you

Kb the et | rewiingto

goes ot of iy unsionabl rngth. o, oy hrowig cilis would deely b —

 Remember to include  date Letter writing Skills

= Research/gather facts about the topic.

« Writein full sentences

« Improve punctustion

« produce well written letters both formal
andinformal





