Student and Parent Guide to Organising Google Classroom
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Master Classroom Appearance

When you log into google classroom you will go to the master classroom page, which will show all the
classes you have been enrolled in.

= Google Classroom

Class 2019-9ySc1 Class 2019-9yPed Class 2019-9yMa1

Class 2019-9yRela

Class 2019-9yEn1a

Classroom Admin 2019 - Year 9 Classroom Admin 2019 - Year 9 Classroom Admin 2019 - Year 9 Classroom Admin 2019 - Year 9 Classroom Admin 2019 - Year &

o [ J
® o ® ® s @
Due Friday
B o B o @ o B o @ o
year 9 PhllDEDth an..\ Assignments due this week will be listed in the class

icon.
Mrs Smale

To help with your planning, teachers are uploading

Due Friday assighments for the week on a Friday with a due
Lesson 1 w/c 15/6 date the following Friday. Depending on your
Exam style questions for lesson 3 w/c 15/6 Learning Plan Timetable you will see a different
Dialogues quiz 2 number of assighments. For example, in this year 9

option class there is 3 assignments/tasks

However, in this Year 7 Computer Science Class
there is only one task.

Class 2019 - CS Year 7

L

137 students

Due Friday
Choice board 2
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To see further details about your class — click on the classroom at the Banner at the top of the page click
the down arrow and extra details about the class will appear

Class 2019-12BEc1

Miss Mclean Economics

Subject Economics
Room A16
Google Classroom for Class 2019-12BEc1

Which Classes are being used by your teachers?

Many of you may have extra classes that are not being used to deliver lockdown teaching. Some of these
can be removed and will be by your teachers in the next few days. However, some of them cannot be
removed as they would just reappear daily. To help you to identify which classes you need to look at for
set assignments your teachers will add extra details to the class icon.

Economics 2019

Miss McLean In Use

Class 2019-12BEc1

Miss Mclean Economics Not In Use
Miss McLean

Classroom Admin 2019 - Year 12

Due Friday

15th Video Recording of Live Le..
British Airways and |beria Merger
Constraint Against Growth

This will help you to move the classes around so that the live classes are at the top of your screen by
following the instructions below
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Organising Your Classes
You can rearrange your classes into any order you want e.g. core classes and then option classes

To do this you need to be on the master classroom page (the one with all your classes)
Hover over the class you want to move — the mouse icon will change to the hand icon @
You can then click and drag the classroom to the desired location

Before

= Google Classroom

Economics 2019 - Miss McLean L6 Busi...

Miss McLean In Use
17 students 6 students

Due Friday Due Friday
15th Video Recording of Live Lesson Paper 2 Section A Practice 2
British Airways and Iberia Merger Paper 1 Section A Practice 2

Constraint Against Growth

Miss McLean Lé busi,.” Class 2019-9Y5YU

Miss McLean In Use

11 students 26 students

Due Friday
Paper 2 Section A Practice 2
Paper 1 Section A Practice 2

After

= GoogleClassroom

Economics 2019 ® Class 2019-9Y5YU

Miss McLean In Use 4 Miss McLean In Use

17 students 26 students

Due Friday

15th Video Recording of Live Lesson
British Airways and Iberia Merger
Constraint Against Growth
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Communicating with your teachers

There are two ways you can communicate with your teachers in the classroom.
Method 1 - Using the stream
Step 1 - Click on your class

Step 2 — On the main page (STREAM) of your classroom you can post a message by typing in the message
box at the top of the page

Class 2019-9Y5YU

Miss\MclLean In'Use

Upcoming . Share something with your class

Woohoo, no work due in

View all . L

soon!

10:27

hi miss are we following the timetable or the calendar on google classroom

2 class comments

@

Yes that’s what | meant ok thank you miss

NB: Anything you post in the stream can be seen by everyone in the classroom

Method 2 — Post a private comment on the assignment

\

Stream Classwork People

Step 1 — click on the Classwork tab

— Class 2019-9Y5YU
T Miss McLean In Use

@ View your wark E Google Calendar [] Class Drive folder

All topics

Wednesday Wellbeing Activity

Wednesday Wellbei

Wellbeing Form Activity 1 Due 24 Jun
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Step 2 — Click on the assignment and then view assignment

Wednesda)& Wellbeing Activity :

E Wellbeing Fofm Activity 1 Due 24 Jun

Posted 14:46 Assigned

This week Mrs Welth would like us to take part in the home Sports day event. See attached document for details and

attempt some of §he activities. Upload a picture of your scores or times for the events. let's beat the other yr & forms

Home_Sports_Day 2020....
PDF

View assignment

Step 3 — Post a comment

When you view an assignment, on the right-hand side you have the option to post a comment to your
teacher. This comment is private and only visible to your teacher(s)

This

Due 24 Jun

Wellbeing Form Activity 1

€D missMetean 1446

5 points Your work Assigned

+ Add or create

Mark as Done

This week Mrs Welch would like us to take part in the home Sports day event. See attached document for details and attempt some of
the activities. Upload a picture of your scores or times for the events. let's beat the other yr 9 forms

Home_Sports_Day_2020.pdf
PDF

OO r |

Class comments

is the best place to communicate with your teacher if you are having an problem with the assignment

or if you need to tell them you are going to be late completing the assignment etc.

Alternatively, you can email your teacher directly.
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Uploading Work to an Assignment

Step 1 — Click on the assignment and click view assignment

@ View your work E Google Calendar D Class Drive folder

How to Upload attac| No due date

Posted 12:10 Assigned

upload a picture of youpy/work when complete

Methods of Growth fitne...
Word

View assignment

Step 2 — on the right-hand side of the screen you will see the option to add or create

How to Upload attachments 100 points

@ Miss McLean 12:10

Your work l Assigned

+ Add or create

upload a picture of your work when complete

Methods of Growth fitness f...
Word

4
L!?.

Private comments

Class comments
o >
o >

Step 3 -

To add your work or photo click on Google Drive

Your work Assigned

+ Add or create

# Google Drive -
& Link
i Fie

Create new

B oocs You also have the option to create new blank documents such as a
Slides > | Google Doc or Google Slide for you to answer the work

B sheets

By Drawings
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Step 4 — to insert your file click upload from the options and the select files from

Insert files using Godgle Drive

Recent Upload My Google Drive Starred

Drag files here

Step 5 — Locate the file you want to upload and click open

Choose File to U

|
=| .. ¥ Libraries » Pictures » HuelIntuition »

~ | ¥¢ [l Search Hue Intuition P
Organize New folder

)
7t Favorites — Pictures library

8 Downloads Hue Intuition
(2-11 Recent Places Name Date medified
Bl Desktop

Ju Scans
/=] 2019090031608 Capture

Arrange by:  Folder ~

Type Size
12/03/2019 10:55
09/09/2019 09:15 \

File folder

m

. ] Desktop
= Libraries
@ Documents
Ji Music
(=] Pictures
B Videos I
A McLeanA
il Computer
&, 0sDisk ()
4 DVD Drive (D)
a Transcend (E)
3 Muttimediat ™ ¢ |

IPEG image 225

L

\ J
\
File name: 20190309091608Capture - [ B -

[ open | [ canea |

Select files from your device

8|Page



Step 6 — you will see the file that you want to upload — you can add more files if you need to at this point

Insert files using Google Drive

Recent Upload My Google Drive Starred

B 20190909091608Capturejpg 224 35K

Add more files

Step 7 — When you have uploaded everything you need click upload

Step 8 — You will now see the uploaded work available in your assignment. When complete remember to
Hand In

Your work Assigned

201920909091608Ca... %
B Imag

+ d or create
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